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v'KC Proposal Routing at UPRM

v'Approval procedure at UPRM

= Commitment of Institutional Resources
= Access to Proposal Development Docs

" Action List & Questions flags
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Two ways to access KC to complete
the approval process

1. Respond via the email generated via KC
which has direct links to the proposal of
Interest.

To respond to this eDoc:
Go to https:/kuali.uprm. edu-443/ke/proposalDevelopmentProposal.do?methodToCall=docHandler&
docld=3299&command=displayActionListView

Or you may access the eDoc from your Action List:
Go to https:/fkuali.uprm. edu-44 3/ ke/kew/ActionList. do, and then click on the numeric Document 1D
3299 in the first column of the List.

2. Enter Kuali Coeus and search the Action
List, to access the proposal pending action.



Option 1: Approver receives email

From: noreply@kuali.uprm.edu
Subject: Action List Reminder

Date: November 5, 2013 at 3:27:40 PM AST Action List
To: omarpr@gmail.com
Your Action List has an eDoc (electronic document) that

needs your attention:
Documyent ID: 3533 / Use Document ID to access
' FULL proposal package

Initiator: EALBINO
Type: Add/Modify ProposalDevelopmentDocument

Title: Test Emails 2; Proposal No: 83; Pl: MARISOL VERA COLON;
Sponsor: NIH; Due Date: 11/15/2013 \

Pl, Sponsor, Due Date




Example of an
email received
by approver
upon
submission of
proposal by Pl

Email provides links
to access the KC
Action List directly.
Recommendation:
1. Go to Questions
section for

Institutional
Commitment
information
Proceed to
Approve,
Disapprove or
Send for Revision.
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noreply@kuali.uprm.edu 417 PM (1 hour ago) LY v
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i' English = > Bengaliv  Translate message Turn off for: English

Your Action List has an eDoc(electronic document) that needs your attention:

Document [0: 3299

Initiator: WVERA COLON, MARISOL

Type: Add/Modify ProposalDevelopmentDocument

Title: Testing KC Producti; Proposal No: 2; Pl MARISOL VERA COLON; Sponsor: Mational Science
Foundation; Due Date: 04/15/2015

To respond to this eDoc:
Go to https:kuali.uprm.edu:443/ke/proposalDevelopmentProposal.do?methodToCall=docHandler&
docld=3299&command=displayActionListView

Or you may access the eDoc from your Action List:
Go to https-Vkuali uprm.edu-443/ke/kew/ActionList do. and then click on the numeric Document |D:
3299 in the first column of the List.

To change how these email notifications are sent(daily, weekly or none):
Go to https:/fkuali.uprm.edu:-443/ke/kew/Praferences.do




Option 2: Access Kuali Coeus ACTION LIST

* Log in to Kuali Coeus.

e Go tolaction list |in the TAB.

E

1UPRM (GG Unit | Central Admin -~ Maintenance  System Admin

Logged in User: mvera - Login | Logout

Provide Feedback

511 UPRM O5NayL3 (MySQL)

| action lst | () doc search |

Action List [ preferences | refresh || ier |




Search for docs ENROUTE
pending approval)

lh”?PORHCD -m Unit | | Central Admin Maintenance System Admin FidUERMBINeER (MyH0L, =

[ action list |2 doc search |

Logged in User: mvera

Action List I
- Document ID for access to VIEWING
Action List | Outhox Doc: 3533
Proposal
tems retrieved, displaying all #fems,
e ‘ /T—“f-"—E Title i OO ‘ tor|  DateCreated ‘ S i
o ! LOjﬁl_::!ﬂ?Eﬁ.fnzlcu:ln'uanl: gﬁ:lg;tififqﬁf;gdg; LPSroposal Mao: 67; PI: MARISOL WERA COLOM; Sponsor: HHS - National Institutes Of Health; ENROUTE |ARBROVE té;?;ff;I‘DﬂlB _QN
gs_nc,w i ﬁ g;ucpuur:::-l:}evelnpment gizlga.ti‘:iiqji;f?é ]_F-;opusal Moz 83; PI: MARISOL WVERA COLON; Spansor: HHS - National Institutes Of Health; ENROUTE | APPROVE }:g;??;‘;g‘lg E‘ 3
|m, 3718 Ep)roucpunr::LEE\.relument gs:lga.ifile;;fsa;;é LDBroposal Mo: 137; PI: MARISOL WERA COLON; Sponsor: HHS - National Institutes Of Health; ENROUTE | APPROVE té;gg;‘;g‘lg E
(show] 2480 g’;’c"u°r:::15“'a'°"’"e"t TESTING SUBAWARD EN; Propasal No: 61; PI: null; Sponsor: HHS - National Institutes Of Health; Due Date: null  |SAVED COMPLETE ?3;11’2\0“13 _\3..
il ) . Zoi s 04:34 BM A
Id Type Title ;:.—m Rﬂe d Delegator | Date Created R(:r_c:.:.lei t Log
2tatus | Requested Reguest
Health, Science and; Proposal
Proposal No: 67; PI: MARISOL VERA 11:07 AM \
‘ b show J 3504 | Development COLON; Sponsor: HHS - ENROUTE |[APPROVE 10)15{2013 : } E
Pk bl Document National Institutes Of Health;
Due Date: 11/15/2013
Health, Sciencse an; Proposal
Proposal No: 83; PI: MARISOL VERA 10:59 AM \
‘ » show J 3533 | Development COLON; Sponsor: HHS - ENROUTE |[APPROVE 10‘;,17!,2013 }
Plnletebemhdu Document National Institutes Of Health;
Due Date: 11/15/2013




Search for docs ENROUTE
Action List

P all] BE UPRM[ ...,

(] action list |(* goc search |
Action List

B | ogn | Logout

Logged in User: mvera

[ preferences || refresh | [ fiter |

Doc: 3533

Action List | Outhox

tems retrieved, displaying all items,

m

d M it ;oube Action T cyougt i
Prapos evelopment Health, Science and; Proposal No: 67; PI: MARISOL WERA COLOM; Spansor: HHS - Mational Institutzs Of Health; 11:07 AM X
E% Ctue Date: 11/15/2013 ENROLIE ORRROVE 10/15/2013 _kju
”
Proposal Developmant Health, Sciencse an; Proposal No: 83; PI: MARISOL WVERA COLOM; Sponsoer: HHS - Mational Institutes Of Health: 10:59 AM
Document Due Date: 11/15/2013 HHROUTE | |GRRRoRE 10/17/2013 \_g.
Proposal Development Health, Science and; Propesal No: 137; PI: MARISOL WERA COLON; Sponsor: HHS - Matienal Institutes OFf Health: 11:05 &AM L
Diocument Due Date: 11/15/2013 ENROUTE [ARBROVE 10/29/2012 g
[ show | 3480 g?ff;:LE“dWmEM TESTING SUBAWARD EN: Proposal Ma: 61 PI: null; Sponsar: HHS - Mational Institutes OF Health; Due Date: null | SAVED COMPLETE Eg;'iifnglz g
3428 |Propozal Lag New Prapazallog - TESTING PROP LOG SAVED COMPLETE ?g;?:;glg _i
’W‘ 2487 groocpuor:::-lfevelopment H000; Proposal Moz 62; PI: null; Sponsor: HHS - National Institutes Of Health; Due Date: null SAVED COMPBLETE ?gﬁi;g‘lz \_i
Proposal Development Health, Science and; Proposal No: 37; PI: MARISOL WERA COLOM; Sponsor: HHS - Mational Institutes Of Health: 11:02 AM p
» show |[2222 | Document Due Date: 11/15/2013 SAVED COMPLETE 10/24/2013 \g
Proposal Developmant 02:51 PM p
p————— e e e - a
- Route Action Group
Id Type Title e — Delegator Date Created Lo
= ~¥Ype — Status | Requested Regquest 9
Health, Science and; Proposal
Proposal No: 67; PI: MARISOL VERA 11:07 AM \
‘ b show | 3504 | Development COLON; Sponsor: HHS - ENROUTE |[APPROVE 10},15[2013 1 ’
Document National Institutes Of Health;
Due Date: 11/15/2013
Health, Sciencse an; Proposal
Proposal No: 83; PI: MARISOL VERA 10:59 AM \
‘ » show | 3533 | Development COLON; Sponsor: HHS - ENROUTE |[APPROVE 10‘;,17!,2013 1 }
Document National Institutes Of Health;
Due Date: 11/15/2013
Doc Id Route Status Action Requested



e B e
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Approval signifies that the proposed project fits within the academic framework and reseurces of the unit, requirements for new or renovated facilitiesspace have been discussed with the appropriate people, contributions listed will be met by the
departmentcollege unless otherwise approved, that Conflict of Interest requirements have been addressed, and that Spensored Programs may process the proposal
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[ Gt gou 525 st UPRM Commitment of Institutional Resources
EX Y Questions 1 Yes’ NO, N/A

f

UPRM Commitment of Institutional Resources (Complete) \

EX T Questions

Does this proposal involves institutional commitment of FUNDS? (e.g. cost share/matching funds, service/maintenance contracts) If Cost Sharing applies, please specify if it is More Information..,
Mandatory, Voluntary committed or Voluntary uncommitted.

Mare Information...

Mare Information...

Mare Information...

Mare Information...

Mare Infarmation...

Does this proposal involves institutional commitment of FUNDS? |
..... institutional commitment of PERSONNEL?
......institutional commitment of SPACE”

......institutional commitment of EQUIPMENT?

I

If YES, briefly

explain I
I




Action List/ Outbox

LOG
3 items retrieved, displaying all items.
Route Action Group | Delete
- Type e Status = Regquested LT Reguest Item Log
Proposal Health, Sciencse an; Proposal No: 83; PI:

MARISOL VERA COLON; Sponsor: HHS - 10:59 AM § @
b show ﬂgf}zﬁmﬁ‘f"t National Institutes OF Health; Due Date: | CVROUTE |APPROVE 10/17/2013 »

11/15/2013

After Approval, the Document is eliminated from
the Action List and will show up in the Outbox.

The Status will indicate ENROUTE, and pending

other APPROVALS in the Action Requested, if
required...

 Date and time of the approval will be recorded
and saved for future reference.




uali Cosus
oeno [l Request Support

-

[Eactmlat][ﬂ%jducmrﬁ] Logged in User: mvera
Route Log refresh |
e —
ID: 3533 | » hide | \L
Title Health, Sciencse an; Proposal No: 83; PI1: MARISOL VERA COLON; Sponsor: HHS - Mational Institutes Of Health: Due Date: 11/15/2013
Type Proposal Development Document Created
Initiator ALBINO SALDANA, EVELYN Last Modified Y
Route Status ENROUTE Last Approved /
Document Status Document Status Modified /
Noda(s) DepartmentRouting Finalized /
. / Support Request
Actions Taken | hide | \
Action Taken By / For Delegator Time/Date
SAVED ALBINO SALDANA, EVELYN / 11:03 AM 10/17/2013
k- shaw COMPLETED ALBING SALDANA EVELYN / 08:02 PM 11/05/2013
b show APPROVED ALBING SALDANA EVELYN / 08:03 PM 11/05/2013
| b shiow APPROVED WERA COLON, MARISOL / 10:44 PM 11/05/2013
(g =/
Pending Action Requests | * hide | -
1
Action Requested OF / Time/Date Annotation
— |INACTIONLIST |PADILLA VARGAS, [VELISSE [DEPARTMENT HEAD; DERJRTMENT OF CHEMISTRY) : ;
b show APPROVE VIETA, RENES. (DEPARTMENT HEAD; DEPARTMENT OAEMIETRY] 10:44 PM 11/05/2013 DEPARTMENT HEAD ASSISTANTS: IVELISSE PADILLA VARGAS
s : \/
Future Action Requests | hide | 4
Action Requested Of Time/Date Annatation
_| PENDING VALDES PIZZINI, MANUEL (DEAN OF COLLEGE; COLLEGE OF ARTS AND SCIENCES) . .
I—’ i APPROVE |FERNANDEZ FELIX [DEAM OF COLLEGE; COLLEGE OF ARTS AND SCIENCES) e DEAN/OR GO EGEASSISTANES! FELICEERNANDES
e | PENDING
b show APPROVE OSP Superuser 10:52 PM 11/05/2013 KC-WKFLW OSPApprover




