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�KC Proposal Routing at UPRM

�Approval procedure at UPRM

AGENDA

� Commitment of Institutional Resources

� Access to Proposal Development Docs

� Action List & Questions flags
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UPRM KC Proposal 

Development

Workflow

2 Approvers 

per level  

3

If PI is Dean, requires 

Chancellor’s approval



Two ways to access KC to complete 

the approval process

1. Respond via the email generated via KC 
which has direct links to the proposal of 
interest.

2. Enter Kuali Coeus and search the Action 
List, to access the proposal pending action.  



From: noreply@kuali.uprm.edu

Subject: Action List Reminder
Date: November 5, 2013 at 3:27:40 PM AST

To: omarpr@gmail.com

Your Action List has an eDoc (electronic document) that 

Option 1: Approver receives email

Action List

Your Action List has an eDoc (electronic document) that 

needs your attention: 

Document ID: 3533

Initiator: EALBINO

Type: Add/Modify ProposalDevelopmentDocument

Title: Test Emails 2; Proposal No: 83; PI: MARISOL VERA COLON; 

Sponsor: NIH; Due Date: 11/15/2013

Use Document ID to access 

FULL proposal package

PI, Sponsor, Due Date



Example of an 

email received 

by approver 

upon 

submission of 

proposal by PI

Email provides links 

to access the KC 

Action List directly.  Action List directly.  

Recommendation:

1. Go to Questions 

section for 

Institutional 

Commitment 

information

2. Proceed to 

Approve, 

Disapprove or 

Send for Revision.



Option 2: Access Kuali Coeus ACTION LIST

• Log in to Kuali Coeus.

• Go to action list in the RESEARCHER TAB.action list Researcher



Search for docs ENROUTE 

(pending approval)

Doc: 3533
Document ID for access to  VIEWING 

Proposal



Doc: 3533

Action List
Search for docs ENROUTE

Route Status Action RequestedDoc Id



Institutional Commitment Questions

approve disapprove Revise

Institutional Commitment Questions



UPRM Commitment of Institutional Resources

Yes, No, N/A

• Does this proposal involves institutional commitment of FUNDS?

• ….. institutional commitment of PERSONNEL?

• ……institutional commitment of SPACE?

• ……institutional commitment of EQUIPMENT?

If YES, briefly 

explain



• After Approval, the Document is eliminated from 

Action List/ Outbox
LOG

• After Approval, the Document is eliminated from 

the Action List and will show up in the Outbox.  

• The Status will indicate ENROUTE, and pending 

other APPROVALS  in the Action Requested, if 

required…  

• Date and time of the approval will be recorded 

and saved  for future reference. 



Future Action Requests – Shows who are 

the next approvers.  If you detect an error, 

please report it immediately.  You may use 

the Support Request ‘online help desk 

ticketing system’ above.

Access to  Request Support 

ticketing center.

ticketing system’ above.


